
 

AI Ethics Guidelines Template 
Creating ethical guidelines for using AI in a company is essential to ensure fairness, accountability, and 

transparency. This template worksheet provides a structured approach to developing a comprehensive 

AI ethics framework. Each section covers critical aspects of AI ethics, helping you establish clear policies 

and procedures. 

 

Instructions for Use: 

On the worksheet, answer the guide questions using the second column. These guide questions are 

separated into seven (7) sections, as written below: 

1. Guidelines and Principles: Start by defining the core ethical principles and values that will guide 

your AI initiatives. 

2. Fairness and Non-discrimination: Implement measures to detect and mitigate biases in AI 

systems and ensure fairness for all users. 

3. Transparency and Explainability: Document and communicate AI decision-making processes 

clearly to stakeholders. 

4. Accountability and Governance: Create governance structures and assign responsibility for 

overseeing AI ethics. 

5. Data Protection and Security: Implement data privacy policies and ensure compliance with 

regulations. 

6. User Consent and Control: Ensure users have control over their data and understand its use in AI 

systems. 

7. Continuous Monitoring and Improvement: Continuously monitor AI systems and update ethics 

guidelines to address new challenges. 

 

By following this template, you can create a robust AI ethics framework that ensures the responsible 

and ethical use of AI in your organization. 
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Structured Fill-in-the-Blanks AI Ethical Guidelines 

After answering the questions in the worksheet, use your responses to complete the structured AI 

Ethical Guidelines for your organization. 

AI Ethical Guidelines 

Section 1: Guidelines and Principles 

Our organization is committed to the ethical use of AI. The core ethical principles guiding our AI 

initiatives are [Fundamental Ethical Principles]. These principles align with our mission and values by 

[Alignment with Company Mission and Values]. We emphasize specific values such as [Specific Values 

Emphasized] to ensure our AI ethics guidelines uphold respect for user privacy and a commitment to 

non-discrimination. 

Section 2: Fairness and Non-discrimination 

To ensure fairness and non-discrimination, we will implement measures such as [Measures to Detect 

and Mitigate Biases]. We commit to making our AI systems accessible and fair to all users, regardless of 

their background or characteristics, by [Ensuring Accessibility and Fairness]. Regular audits and reviews 

will be established to maintain fairness through [Processes for Auditing and Reviewing Fairness]. 

Section 3: Transparency and Explainability 

We will document and communicate our AI decision-making processes to users and stakeholders by 

[Documenting and Communicating Decision-Making Processes]. Steps to ensure AI decisions are 

understandable to users and affected parties include [Ensuring AI Decision Explainability]. We will handle 

requests for explanations of AI decisions from users or regulators through [Handling Requests for AI 

Decision Explanations]. 

Section 4: Accountability and Governance 

Responsibility for overseeing AI ethics within our organization lies with [Responsible Person/Team]. We 

will establish governance structures to ensure compliance with AI ethics guidelines by [Governance 

Structures]. Ethical issues or breaches related to AI systems will be handled by [Handling Ethical Issues 

or Breaches]. 

Section 5: Data Protection and Security 

We will implement data protection policies to safeguard user information used in AI systems, including 

[Data Protection Policies]. Compliance with data protection regulations such as GDPR and CCPA will be 

ensured through [Ensuring Compliance with Data Protection Regulations]. Security measures to protect 

AI systems from unauthorized access and threats include [Security Measures]. 

Section 6: User Consent and Control 

User consent regarding the use of their data in AI systems will be obtained by [Obtaining Informed 

Consent]. We will provide users with options to control their data and opt-out of AI-driven processes 

through [Providing User Control Options]. Data usage policies will be communicated, and consent will 

be obtained in an understandable manner by [Communicating Data Usage Policies]. 

Section 7: Continuous Monitoring and Improvement 

Processes for continuous monitoring and evaluation of AI systems will be established through 

[Continuous Monitoring Processes]. AI ethics guidelines will be updated to reflect new ethical 

challenges and technological advancements by [Updating AI Ethics Guidelines]. Feedback mechanisms 

to gather input from users and stakeholders on AI ethics will be implemented by [Feedback 

Mechanisms]. 


